
Little Acorns Preschool  
 

Job Description—Lead Teacher 
Qualifications 
Must be 18 years of age or older. 
Must have High School Diploma or General Education Diploma. 
Must hold and maintain current CPR and First Aid certifications, or be willing to attend a class to 
obtain. 
Must be able to lift and carry 40 pounds. 
Must have minimum of 2 years experience in preschool education (as shown by a positive 
reference from a former employer supervisor in the preschool education field). 
Must pass background screening including but not limited to: DCI fingerprint check, Central 
Registry Screening, FBI fingerprinting, sex offender registry, and NCIC sex offender registry.  
Responsibilities 
Reports to Director. 
Ensure a safe environment including inspection of materials and environment. 
Supervise and ensure the safety and well-being of the children at all times. 
Plan lesson curriculum for the children in the classroom that is developmentally appropriate 
and helps children develop physically, cognitively, emotionally, socially and spiritually. (Lesson 

plans due in to Director by the 20
th

 of each month). 
Implementing the daily program. 
Provide basic needs for children. Make available tools and resources for children to use and 
explore during learning and play activities. 
Communicate with parents to ensure expectations for their children’s educational and 
developmental needs are being met. Including, but not limited to: daily conversations, special 
written notes, parent teacher conferences, and assisting with monthly classroom newsletter.  
Submit supply orders to Director 
Maintain daily child attendance log. 
Monitor and gently correct children’s behavior (as outlined in the staff handbook) in the 
classroom to foster behavioral and social skills. 
Maintaining cleanliness of space including sweeping, vacuuming and cleaning. 
Maintaining safety and cleanliness of supplies and materials including sanitizing toys and 
materials on a regular basis. 
Arrange for and attend field trips. 
Decorate the room including bulletin boards. 
Attend any classroom team and staff meetings. 
Attend 20-hours of in-service training per school year as agreed upon with Director. 
Be familiar with state regulations as well as with program policies of Little Acorns Preschool.  
Complete the director’s duties as assigned if the director is absent.   


